Case No.

Site review? Yes No

APPLICATION FOR SITE PLAN REVIEW
TOWN OF ELIOT PLANNING BOARD

[ ]Step1. (Fillin all blocks below - See the Planning Assistant if you don’t
understand.)

Tax Map Lot# Lot Size Zoning District:
Your Name Your mailing address
City/Town State: Zip: Telephone:

Who owns the property now?

Address (Location) of the property

Property located in a flood zone? Yes No
(If yes, please complete the attached Flood Hazard Development Application and return
it with your completed application)

[ ]Step2 (establish your legal interest in the property)

Attach a copy of the Purchase and Sales Agreement, Deed, Tax records, Signed
Lease, or other documents to the satisfaction of the Planning Assistant. If you are
representing a corporation, provide documentation that you have authority to speak for
the corporation.

[ ]Step3 (Go to the Zoning Ordinance Section 45-290, Table of Land uses)

What SPECIFIC land use are you applying for?
(You MUST make this selection from Section 45-290 of the Zoning Ordinance)

Having entered the SPECIFIC land use above now provide a more detailed description
of what you want to do:
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[ IStep4 Attach ten (10) copies of a sketch plan, showing in approximate
dimensions the following:

[ ] All zoning districts

[] The location of all existing and/or proposed buildings

[] The setbacks of all existing and proposed structures or uses.

[] The location of proposed signs, their size, and direction of illumination.

[ ] The location of all existing and/or proposed entrances and exits.

[] All existing and/or proposed parking areas (parking is permitted in the front,
rear and side of the premises, so long as it does not violate setback
requirements.)

[ ] Plans of buildings, sewage disposal facilities, and location of water supply.
[ ]Step5 Sign the application (both owner and applicant must sign and date
the application) and submit fee with preliminary plans ($100 per acre for first 5

acres and $50 per acre after five plus $150 for advertising and public hearing
fees)

Applicant Date

Property Owner Date

[ ]Step6 Application received by Planning Assistant

Date received by the PA PA initials

[ IStep7 The Planning Assistant will review the application and if complete,
will place your application on a future Planning Board agenda

[ ]Step8 The applicant or representative of the applicant must attend the
Planning Board meeting

PART 1 - THE PROCEDURE
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(STEP 1) Meet with the Planning Assistant to assure that Site Review is required.
Obtain application forms and assemble data for submission.

(STEP 2) Sketch Plan Stage Application submission. Include 10 copies of the sketch
plan, survey map, location map, and affidavit of ownership or legal interest. (Section 33-
63)

(STEP 3) Applicant attends first meeting with Planning Board, describes project, and
answers questions (Board may review checklist for the Site Plan at this time or act on
waivers requested for submission of data)

(STEP 4) Board sets up site visit with applicant (Section 33-64).
(STEP 5) Board visits site with applicant.

(STEP 6) Applicant attends succeeding meetings. Board does preliminary review of the
Ordinance requirements for applicability to the Site Plan. Board and notifies applicant of
changes required to Sketch Plan after site inspection (Section 33-103).

(STEP 7) Applicant revises the “Sketch Plan” as needed, submits the Site Plan, and
pays non-refundable fees prior to the second Planning Board meeting. (Sections 33-
126 & 33-128).

(STEP 8) Site Plan Stage Applicant attends succeeding meetings with Planning Board
and discusses Site Plan (Section 33-129) until Board votes to accept the Site Plan
(Section 33-126) Board schedules public hearing for future meeting when all
requirements have been or will be met.

(STEP 9) Board conducts Public Hearing (Section 33-130).

(STEP 10) Approval stage Board approves / approves with conditions / disapproves
applicants application within 30 days of the close of the final Public Hearing or 75 days
from date Board accepted completed application and Site Plan (Section 33-131). If
more than one public hearing is held, the 30-day period begins after the last public
hearing.

(STEP 11) Board issues a Notice of Decision, which contains findings certifying
compliance with ordinance, reasons for conditional approval or reasons for disapproval
(Section 33-131). The Notice of decision and signing of the final plan is for
documentation purposes and does not determine the beginning of the appeal period.

(STEP 12) Appeal Period A 30-day appeal period begins from the date the Board

makes a decision on the application. (Section 45-50) The applicant may begin work on
the project during this period, but does so at his or her own risk.
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DETAILED ORDINANCE REFERENCES FOR EACH SITE REVIEW EVENT

1. Submit application. (Section 33-63) Include 10 copies of all submissions that show:

[ ] Sketch Plan- (See Section 33-105) showing:
[ ] All zoning districts
[ ] Existing and proposed structures
[ ] Existing and proposed parking areas (parking is permitted in the front,
rear and side of the premises, so long as it does not violate setback
requirements.)
[ ] Existing and proposed Streets and entrances
[ ] Existing and proposed setbacks
[ ] Other site dimensions and area
[ ] Site and public improvements and facilities
[ ] Areas of excavation and grading
[] Any other site changes
[ ] Location Map-This is to be submitted along with or as part of the
Sketch Plan (See Section 33-104) and includes:
[] Scale of 500 ft to the inch
[ ] Show all area within 2000 ft of property lines
[] All surrounding existing streets within 500 ft
[ ] Abutters lots and names within 500 ft of property boundary
[[] Zoning districts within 500 ft
[ ] Outline of proposed development showing internal streets and
entrances

2. Site inspection (Section 33-64) The Board and Applicant conduct site inspection.
Applicant shall stake the lot corners, the location of all proposed structures, parking and
the centerlines of all proposed streets and entrances in development. Verify that
parking meets applicable setbacks

3. Board notifies applicant of changes required to Sketch Plan after site inspection
such as contour interval, street classification, etc. (Section 33-103) and determines:

[ ] If other Local, State or Federal agencies or officers (Section 33-102) should
review Sketch Plan.

[ ] If applicable, MaineDOT driveway permit is required prior to local approval
for anyone installing, physically changing or changing the use of a driveway on
state highway.

[ ] If review by Eliot Fire Chief ___, Police Chief ___, or Road Commissioner
is required.
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4. Applicant converts Sketch Plan into a “Site Plan” (Sections 33-126). The following
requirements are considered by the Planning Board

Chapter 33 required information

[ 14.1. Applicant shall provide one original and 10 copies of Site Plan drawn at a
scale not smaller than 1-inch equals 20 feet showing the following information:

[ ]4.1.1. Development name, owner, developer, designer name and
address and names and addresses of all abutters and abutters land use.
[]4.1.2. Certified perimeter survey showing a north arrow, graphic scale,
corners of parcel, total acreage, etc. This means a survey of the property
using the standards of practice established by the State of Maine Board of
Licensure for Professional Land surveyors, MRSA Chapter 121.

[ 14.1.3. Temporary markers.

[ ]4.1.4. Contour lines at 5-ft intervals or as Board decides.

[ 14.1.5. A list of the provisions of Chapter 45 (Zoning) which are
applicable to this area and identification of any zoning district boundaries
affecting the development.

[ ]4.1.6. Storm water Drainage Plan. (50 year storm)

[ 14.1.7. Required bridges or culverts.

[ 14.1.8. Location of natural features or site elements to be preserved.

[ ]4.1.9. Soil Erosion and Sediment Control Plan.

[ 14.1.10. High Intensity Soils Report.

[ ]4.1.11. Locations of sewers, water mains, culverts and drains.

[ ]4.1.12. Water supply information.

[ 14.1.13. Sewerage System Plan.

[ ]4.1.14. Septic System Survey.

[ 14.1.15. Estimated progress schedule.

[ ]4.1.16. Construction drawings for CEO which show floor areas, ground
coverage, location of all structures, setbacks, lighting, signs, incineration
devices, noise generating machinery likely to generate appreciable noise
beyond the lot lines, waste materials, curbs, sidewalks, driveways, fences,
retaining walls, etc.

[ 14.1.17. Telecommunication tower details as required.

[ 14.2. Additional requirements made by Board (Section 33-126).

Other Chapter 33 Site Review Ordinance Regquirements.

[ 14.4. Traffic data if applicable (Section 33-153)
[ ]4.5. Campground requirements if applicable (33-172)

[ ]4.6. Commercial Industrial requirements if applicable
[ 14.6.1. Landscaping (Section 33-175)
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[ 14.6.2. Vibration (33-176)

[ 14.6.3. Site Improvements (33-177)

[ 14.6.4. Electromagnetic Interference (33-178)

[ 14.6.5. Parking and Loading Areas (33-179, 45-487, 45-495)
[ 14.6.6. Glare (33-180)

[ 14.7. Motel requirements if applicable (Section 33-182)
[ ]4.8. Multi-family dwelling requirements if applicable (Section 33-183)

Chapter 35 Post-Construction Stormwater Management

Disturbance of more than one acre of land or less than one acre if the development is
part of a larger common plan for development must comply with Chapter 35 Post —
Construction Stormwater Management.

Chapter 45 Zoning Ordinance Requirements. compliance includes the following Article

VIl Performance Standards:

[ ]4.9.

[ ]4.10.
[ ]4.11.
[ ]a.12.
[ ]4.13.
[ ]4a.14.
[ ]4.15.
[ ]4.16.
[ ]4.18.
[ ]4.109.
[ ]4.20.
[ ]a.21.
[ ]4.22.
[ ]4.23.
[ ]4.24.
[ ]4.25.

[ ]4.26

Dimensional Standards (Section 45-405)

Traffic (Section 45-406)

Noise (Section 45-407)

Dust, Fumes, Vapors and Gases (Section 45-408)
Odor (Section 45-409)

Glare (Section 45-410)

Storm-water run-off for a 50 year storm. (Section 45-411)
Erosion Control (Section 45-412)

Preservation of Landscape (Section 45-413)

Relation of Buildings to Environment (Section 45-414)
Soil Suitability for Construction (Section 45-415)
Sanitary Standards for Sewage (Section 45-416)
Buffers and Screening (Section 45-417)

Explosive Materials (Section 45-418)

Water Quality (Section 45-419)

Refuse Disposal (Section 45-421)

Specific Activities (Article 1X) which include:

[ 14.26.1. Accessory Use or Structure (Section 45-452)
[ 14.26.2. Home Occupation (Section 45-455)

[ 14.26.3. Mobile Homes (Section 45-457)

[ 14.26.4. Off-street Parking and Loading (Article X)

[ 14.26.5. Signs (Article XI)

[ 14.27. In addition the Board may make other conditions for approval that will
insure such compliance and would mitigate any adverse affects on adjoining or
neighboring properties which might otherwise result from any proposed use
(Section 33-131).
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5. Board discussion of Site Plan (Section 33-126).
[ ]5.1. Board discusses Site Plan with applicant.

6. Public Hearing (Section 33-129 & 130).
[ 16.1. Conducted within 30 days of Boards acceptance of Site Plan.
[ 16.2. Three notices posted 10 days prior to the Public Hearing.
[ 16.3. Notices advertised in two newspapers 10 days prior to Public Hearing.
[ ]6.4. Other Towns notified 10 days prior to if within 500 feet of applicant's lot.
[ 16.5. Abutters notified 10 days prior to by certified mail, return receipt
requested. $150.00 paid by applicant to cover the cost of advertising and abutter
notification (Sec. 1-25)
[ 16.6. Selectmen, CEO, and Board of Appeals shall be notified 10 days prior to
the Public Hearing.

7. Board approves / approves with conditions / disapproves applicants Application
within 30 days of Public Hearing or 75 days from date Board accepted completed
Application and Site Plan (Section 33-131).

Note: Computation of time shall be in accordance with Section 1-2 as follows:

“In computing any period of time prescribed or allowed by this Code, the day of the act,
event or default from which the designated period of time begins to run shall not be
included. The last day of the period so computed shall be included unless itis a

Saturday, Sunday or legal holiday, in which event the period shall run until the end of the
next day which is neither a Saturday, Sunday or legal holiday. When the period of time
prescribed or allowed is less than seven days, intermediate Saturdays, Sundays and legal
holidays shall be excluded in the computation.”

8. Notice of Decision issued which contains findings certifying compliance with
ordinance, reasons for conditional approval or reasons for disapproval (Section 33-
131).
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